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1. 
(a)    Points of interpretation 


(a)
Must be a formal letter



(i)
Format (3 mks)

· Sender’s address

· Date

· Recipient’s address

· Salutation

· Reference 

· Ending

Signature

Name 

½ x 6 =03 mks



(ii)
content (03 mks)

· State the job you are applying for (Library assistant)

· Identify source through which you learnt about the job. (The Voice, 20th May 2024)

· State you look forward to a favorable response.

· State willingness to attend an interview.

(Any 3 points, each one mark)


(iii)
Language (04mks)



A = 04



B = 03



C = 02



D = 01

b)
CURRICULUM VITAE 
PERSONAL DETAILS: 
NAME:

ADDRESS: 

TEL. NO. :

DATE OF BIRTH:

NATIONALITY:

EDUCATION: 







(2marks)

2006- 2010


Kenyatta University






Bachelor of Education (Bed) Arts






Upper Second Honors.

2002-2005


Kenya High School






Kenya Certificate of secondary Education






Mean grade: B+

1993-2004


Jamhuri Primary school






Kenya Certificate of Primary Education.







Marks: 350 out of 500

WORK EXPERIENCE:






(2 marks)

AUGUST 2019


People Daily 






Assistant editor

DECEMBER 2017

Kenya Literature Bureau






Freelance writer

RESPONSIBITIES: 







(2 marks)

· Editor in chief insider college magazine

· Secretary Journalism club –Kenya High School

· Library Captain –Jamhuri primary School.

INTERESTS AND HOBBIES:





(2marks)

· Newspaper feature writing

· Swimming

· Photography

· Reading novels


REFEREES: (At least two) award 2 marks

Name

Title

Institution

Address

Town

Tel. no.

Yours faithfully,








Sign)

Name 


CONTENT 10 MARKS


LANGUAGE 4 MARKS

2. 
CLOZE TEST







(10marks)
1. flows

2. its

3. of

4. could

5. They

6. when

7. starved

8. were

9. before

10. led

3.
ORAL SKILLS
( 30 MARKS)

a)
i)
With an illustration in each case, identify any two features that make the 
above poem oral.




(4 marks)

-
Questioning   Rhetorical an – What do you need   a loin for?

-
Repetition – It has dawned 

-
Direct address – Wont you call your mother………

ii) In what two ways would you make the performance of the above poem lively?  



   

 (2 marks)

· Use of appropriate gestures 

· I would use appropriate tonal variation 

· Appropriate body movement 

· I would use appropriate facial  expressions

· Appropriate voice variation 

· Effective / appropriate use of stress, intonation 

iii) If you were to perform this oral poem, what preparations would you make to ensure that the performance is effective?


       (2 marks)

· I would rehearse before a mock audience to gain confidence 

· Would practice to gain mastery of the poem

· Would practice on appropriate verbal and non-verbal cues to use 

· Would prepare on appropriate props and customers

b)
 (i)     Slow honk plot

 
 (ii)    Fend hen mere

c)
 - falling

 - rising 

 - rising 

 - falling


d)
(i) 
Boutique 

      

(ii) 
Plumber 

(iii) 
Bough

e)
- 
Arrange and prepare my documents 

- 
Dress decently and formally.

- 
Read widely on relevant areas.

- 
Pre- visit the place 

- 
Retire to bed early

- 
Familiarize yourself with the mode of transport 

- 
Arrive an hour earlier.




(any 4x1 points)


f)
- 
It enables one to assess the concentration of the audience
-
It influences their mood

-
It gives the audience a positive impression about you.










3 points x 1    = 3 marks


g)
-
I would ensure I manage stage fright by preparing thoroughly for the 

speech







 (4 mks)



-
Taking a deep breath 



-
Standing upright without leaning on something 

-
Looking at the audience and using facial expressions to convey emotions according to what I am saying

-
Speaking audibly and distinctly

-
Using gestures effectively to demonstrate what I am saying.



-
Having a strong introduction and conclusion.


h)
Both mother and Tina take their turn
·  To respond to questions

·  Both mother and Tina are listening attentively since they give relevant responses to the questions asked; besides, mother puts down the newspaper in order to give Tina her full attention

·  By raising her eyebrows, Tina signals to her mother that she requires a response to her questions.

·  Mother responds both verbally and non-verbally, indicating that she has taken the cue from Tina.

·  When mother pauses to reflect on the rhetorical question she has just posed, Tina realizes that it is not yet her turn to speak. She waits until her mother has finished.

· Tina’s enthusiastic reception of the news about Kenyan athletes shows that she is paying attention 

·  Mother’s appropriate response to Tina’s questions about medals shows that she has been following and participating in the conversation closely.

1

